












GOVERNMENT OF ASSAM
OFFICE OF THE DIRECTOR OF TECHNICAL EDUCATION, ASSAM

KAHILIPARA, GUWAHATI-19, PIN:781019

eCF. No. 785250/3                                                 Date: As on esign
From    :      Director of Technical Education,
    Assam Kahilipara, Guwahati-19
To       :      The Commissioner & Secretary to the Government of Assam
    Higher Education Department
      Dispur,Guwahati-06

Sub: Regarding approval for engagement of contractual Lecturer/
Senior Instructor and Laboratory Attendant for the proposed 3 year
Diploma Programme in Electronics Engineering (Semiconductor
Manufacturing and Smart Automation) under the Self Financing Mode
for the Academic Session 2026-27

Ref           :        (i)eCFNo741647/4 Dated 27/04/2026
(ii)eCFNo.778434/2026/3 Dated 17/04/2026
(iii) eCF. No. 785250/3 Dated 05/05/2026
 

Sir,
    With reference to the subject cited above and continuation of 
earlier proposal submitted  vide  eCF. No. 785250/3 Dated 05/05/2026 , I
have the honor to resubmit the proposal for engagement of
Lecturer/Senior Instructor and Laboratory  Attendant  for the   3-Year  
D i p l o m a Programme in Electronics Engineering (Semiconductor
Manufacturing and Smart Automation) in selected Government
Polytechnics of Assam from the Academic Session:2026–27  which was
approved vide eCF No. 741647/3 dated 25-02-2026 subject to the
condition that there should not be any financial burden on state
exchequer.

It may be mentioned that there are no sanctioned posts created
for the proposed branch to adhere to the AICTE norms of maintaining
a Student Faculty ratio (SFR) of 1:25. The 3 year Diploma programme
is new and specialized in nature. As there being no existing
sanctioned post, necessitates engagement of teaching and supporting
staff for the academic and laboratory activities. Engagement of such
personnel is proposed to be made strictly on short-term contractual
basis, governed by well-defined terms and conditions as enslosed in
Annexure .
        In this regard, it is proposed to engage Lecturer/ Senior

Instructor and Laboratory Attendant on purely contractual basis
through the Governing Body of the select State Polytechnics.

In view of the above, approval was sought from Government
to carry out the said Programme under Self-Financing Mode to bear
the expenditure of engaging additional teaching and supporting staff
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and was granted vide eCF No. 741647/4 dated 27-04-2026. The
programme is purely self-financing, and no financial liability shall
accrue to the State Exchequer. Their remuneration will be paid from
the fees collected which is stated clearly in the Proposal approved
(enclosed in Annexure - I, Page 4).

 
   Accordingly, it is requested that approval may kindly be accorded
for Engagement of 2 Nos. of Lecturer, 1 No. of Senior Instructor and 1 No.
of Laboratory Attendant in conduct the 1st Semester of the said course
in each of the 5 Polytechnics against non- sanctioned posts to carry out
the proposed 3 Year Diploma Programme in Electronics Engineering
(Semiconductor Manufacturing and Smart Automation) on Self-Financing
Mode from the Academic Session 2026– 27, without creating any liability
on the State Government.

    A set of guidelines for engagement of such contractual
staff by the Governing Body, a template of Undertaking by the
engaged contractual staff and a Periodic Performance Monitoring
template is attached in Annexure - II, III & IV for approval of the
Government.

 
Submitted for kind information and approval of the Government.

  
Enclo:As stated.
 

Yours faithfully,
                                                                                                                    
       
 
 
  

Director of Technical Education,
Assam Kahilipara, Guwahati-19
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Annexure-II
 

GUIDELINES/TERMS & CONDITIONS FOR ENGAGEMENT OF
CONTRACTUAL LECTURER/SENIOR INSTRUCTOR/ LAB ATTENDANT
IN GOVERNMENT POLYTECHNICS OF ASSAM

1. The Self-Financing Diploma Programme in Electronics Engineering
(Semiconductor Manufacturing & Smart Automation) which is to be
implemented in the following Government Polytechnics of Assam
from the Academic Session 2026-27:

a. Assam Engineering Institute, Guwahati
b. PCPS Girls’ Polytechnic, Guwahati
c. Residential Girls’ Polytechnic, Golaghat
d. Kamrup Polytechnic, Baihata Chariali
e. Morigaon Polytechnic, Morigaon
2. For smooth functioning of the programme, Human Resource as

Lecturer/Senior Instructor/ Lab Attendant shall be engaged
purely on contractual basis as per requirement.

3. A Screening Committee for engagement of shall be constituted
under the overall supervision of the Governing Body of the
concerned institution which shall act as the screening committee for
the engagement of Contractual Lecturer/Senior Instructor/ Lab
Attendant.

4. The engagement shall be purely on temporary basis for a period not
more than 4 months at a time.

5. The Contractual Lecturer/Senior Instructors/ Lab Attendant
shall be entitled to remuneration at the rates as decided by the
Governing Body concerned.

6. The engagement shall be on purely temporary basis and therefore
shall not provide any person so engaged the right for
regularization/permanent absorption in future. The Governing
Body/any other authority will have no liability for his/her job
continuity. An undertaking in prescribed format in this regard must
be submitted by the engaged person.

7. Contractual Lecturer/Senior Instructor/ Lab Attendant will be
able to avail holidays as applicable to the Institutes and may avail
casual leaves of any urgent nature on prior permission of the
concerned Principal. Since contractual period is not more than 4
months, hence no special leaves, such as, study leave, maternity
leave, child care leave etc. shall be availed by the engaged person.

8. The Screening Committee shall monitor academic activities and
evaluate the performance of the engaged Lecturer/Senior
Instructor/ Lab Attendant. The concerned Head of Department
shall submit in a given format to the Governing Body in this regard.

9. No remuneration will be paid for unauthorized absence from
assigned duties. Deductions for such absences shall be calculated
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on a pro-rata basis, based on the number of days in the month.
10. Engagement of Contractual Lecturer/Senior Instructor/ Lab

Attendant may be terminated at any time without prior notice and
assigning any reason thereof, if the performance is found
unsatisfactory or due to administrative reasons.

11. The duties of engaged Lecturer/Senior Instructor/ Lab
Attendant shall include all academic and institutional activities
such as:

a. Classroom teaching (theory and practical), preparation of lecture
materials in PPT/PDF format, conduct of remedial classes and
evaluation, laboratory/workshop development, student mentoring
and academic support and any other academic duties assigned by
the institution.

b. The lecture materials prepared by the faculty shall be uploaded in
the institutional website regularly.

c. Academic activities during both semester and vacation periods shall
be regulated through the assignment of appropriate duties, as and
when deemed necessary by the institution.

12. The engaged persons shall have to inform the Governing Body at
least 15 days in advance if he/she desire to quit/resign from the
engagement.
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Annexure-II
UNDERTAKING

FOR ENGAGEMENT AS CONTRACTUAL LECTURER /SENIOR
INSTRUCTOR/LAB ATTENDANT AGAINST THE SELF FINANCING

DIPLOMA PROGRAMME

I, the undersigned, __________ son/daughter/spouse of __________________
resident of __________________________, do hereby solemnly affirm and
undertakes as follows:

1. That I am aware that my current engagement is purely on a purely
contractual basis as per the erms and conditions mentioned in the
engagement letter.
2. That if I am found to be deliberately absent from my assigned duties ,
my remuneration will be deducted as decided by the Governing Body.
3. That I hereby undertake that I shall not claim regularization of my
service, seniority, or permanent absorption against any sanctioned post
as my present engagement is purely temporary in nature.
4. That this undertaking is given by me voluntarily and without any
duress, and I shall abide by the terms and conditions of my current
engagement. 
 

Place : (Signature of the Candidate)
Date : Name: in Full :
Address in Full :
Moblie & Email
Number:
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Annexure-IV
 
PERIODIC PERFORMANCE EVALUATION REPORT

(For Contractual Lecturer / Senior Instructor / Lab Attendant)
Reporting Period: From [Date] to [Date]
Institution: [Name of Polytechnic]
I. GENERAL INFORMATION

Name of the Engaged Person:
________________________________________
Designation: [Lecturer / Senior Instructor / Lab Attendant]
Department: Electronics Engineering (Semiconductor
Manufacturing & Smart Automation)
Date of Engagement:  ________________________________________

II. PERFORMANCE PARAMETERS
(To be rated by the Head of Department on a scale of 1–5:
1=Unsatisfactory, 5=Excellent)
Sl.
No.

Key Performance Area Rating Remarks

1 Classroom Teaching/Practical Instruction:
Effectiveness in theory and practical delivery.

  

2 Course Material Preparation: Quality of
PPT/PDF materials prepared and uploaded to the
website.

  

3 Attendance & Punctuality: Regularity in
assigned duties (No unauthorized absences).

  

4 Laboratory/Workshop Development:
Contribution to the setup and development of the
lab.

  

4 Remedial & Evaluation Work:  Conduct of
remedial classes and timely evaluation of
students.

  

5 Student Mentoring: Quality of academic support
and mentoring provided to students.

  

7 Institutional Duties: Performance in other
academic/institutional tasks assigned.

  

 
 
 
 
III. HOD’S ASSESSMENT & RECOMMENDATION

Overall Performance Assessment:
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__________________________________________________________________
Unauthorized Absences (if any): ________ Days (Remuneration
to be deducted accordingly)
Recommendation for Continuity:

[ ] Satisfactory: Recommended for continuation of
engagement.
[ ] Unsatisfactory: Recommended for termination/action due to
performance or administrative reasons. 
(Signature of HOD)

                                                                                           
      Department:

                                                                                Date:
_________________

 
IV. PRINCIPAL'S REMARKS / ACTION TAKEN
(Based on the report of the Screening Committee/HOD)
 

 

__________________________
                                                                                               

(Signature of Principal)
                                                                            Name of
Polytechnic: _________________

                                       Date: _________________
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